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PATCHWAY TOWN COUNCIL 
 

Minutes of the Town Council held on the 18th June 2019  at Callicroft House, Rodway Road, 
Patchway. 
   
Councillors:     Mrs E Martin (in the Chair), E Bathe-Taylor, J Butler, P Cottrell, K 

Dando,  B Hopkinson, R Loveridge, G Pykov, S Scott, T Scott, S 
Shambhu, I Walker      

                                             
In attendance:              L Squire- Clerk 
 
    Absent:- Cllr Gordon 
 

Members of the Public:  4  
  

Open Session 

18/6/19-No 1 Public Question time 
The public had no questions. 
 
18/6/19-No 2 To receive and accept Apologies for absence 
Apologies were received from Cllr J Buddharaju (working).  
 
18/6/19-No 3 Declarations of interests 
The Chairman stated that any member having a disclosable pecuniary interest in a matter to be 
discussed should declare it during the meeting as specified in the Code of Conduct required by the 
Localism Act 2011 Section 27 and should leave the room while the matter was discussed. 
 
18/6/19-No 4 - To approve the minutes of the Annual Town Council meeting held on the 14th May 
2019 and to note any issues 
 

The minutes of the meeting held on the 14th May were discussed at length and it was stressed by the 
Clerk and confirmed by advice she has received from the Avon and Local Councils Association 
representative that the minutes were not a verbatim record and that statements made at the meeting 
which were not agenda items should not be recorded. The minutes were agreed other than the last 
sentence on page 5-minute reference 14/5/19-no 20a relating to Cllr Shambhu and the statement he 
had made; this will be considered at the Council meeting in July. The minutes were duly signed by the 
Chair. 
 

18/6/19- No 5 To note the contents of the following Committee Reports 
 

a) Personnel Committee held on the 7th June 2019- was initially deferred to the closed 
session at the end of the meeting. 

b) The Council Finance Committee minutes held on the 11th June 2019 were approved and 
agreed as an accurate record of the meeting. 
 

18/6/19- No 6 To consider the year end/quarterly reporting information from Southern Brooks and 
identify any additional requirements 
 Representatives from Southern Brooks presented the reports they had forwarded for Council and 
advised that a pop-up booklet should be ready for the Patchway Festival on the 20th July, the job club 
leaflet is being redesigned. 
Action:-Southern Brooks to provide a calendar of events to the Clerk to ensure this is displayed on the 
Council notice boards 
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18/6/19- No 7 To consider and decide whether the Council can accommodate Southern Brooks 
request for the Council to cut the grass at the Youth Centre for an appropriate fee 
This has previously been carried out by the Council, but no formal agreement was in place. 
RESOLVED:-  
-a policy is required to consider these types of requests and whether a fee, even if it is nominal should 
be charged to ensure the Council is being clear and transparent. 
- by the majority, that a fee will not be charged for the cutting of the grass at the Youth Centre as it is 
for the benefit of the children of Patchway. 
 
18/6/19-No 8 To agree membership of the Finance Committee and consider appointment of 
Chairman and Vice Chairman and terms of reference 
After clarification of the decision of the previous week’s Council Finance meeting, the advice received 
from the Avon and Local Council Association adviser and that the Council Finance meeting minutes 
were agreed earlier. It was confirmed that the Finance Committee would not include all Councillors 
and that this had been agreed the previous week by a majority vote. 
 
 RESOLVED:-that the membership of the Finance Committee are the following Cllrs Martin, Loveridge, 
Cottrell, Dando, Hopkinson, S Scott, T Scott and Shambhu (8). 
 
18/6/19-No 9 To consider and approve Annual accounts and annual procedures: 

a) To receive and approve the year end accounts for 2018/19. 
b) To received and approve the Annual Governance statement 2018/19 
c) To receive and approve the Annual Accounting statement 
d) To note the period of public rights and publication of unaudited Annual Governance and 

Accountability return 
e) To receive the requested report on VAT and decide whether to approve actions 

 
As an incorrect figure was identified in 9a, it was agreed that the content of item 9a-e will be deferred 
to an Extraordinary Council meeting to be held on the 25th June 2019 and that the RFO should attend 
this meeting. 
 
18/6/19-No 10 To consider and decide whether the Council want to provide a quotation for 
emptying bins at Charlton Hayes and consider the frequency requested 
This links into item 7 and the policy that needs to be produced for any work that the Council currently 
does not undertake,. 
Actions:-  
-Clerk to write to the local MP regarding the unfairness of the use of management companies on new 
developments, until roads get updated and the costs that are charged. 
-Clerk to write to Bovis to have confirmation they want this service, which will be the same frequency 
as the rest of Patchway and Cllr Shambhu to provide Bovis contact information to the Clerk. 
-Clerk and RFO to establish the costs to provide this service. 
 
18/6/19-No 11 To consider and decide whether to approve the installing of a time capsule in the war 
memorial at Scott Park 
This was previously deferred for the new Council to consider. After a discussion it was  
RESOLVED:- unanimously that the time capsule in the war memorial is rejected, but a capsule will be 
considered as part of the Community Centre and preschool redevelopment. 
 
18/6/19-No 12 To discuss and consider the appointment of professional services required for the 
Scott Park project 
It was outlined that this professional service was a vital requirement to ensure the necessary expertise 
was in place for the preparation of the tender, evaluation and to project manage the Multi-use Games 
Area (MUGA) and cricket nets that has recently received planning approval. 
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Action:-  
Clerk to contact South Glos to establish if the section 106 monies could be used for professional fees 
and to clarify whether the monies to be used for the changes to the pavilion can include a rebuild. 
 
RESOLVED:- To agree the requirement for professional services in principle and the formal quote to be 
considered at the extraordinary Council meeting the following week. 
 
18/6/19-No 13 To receive an update on the new ability slide at Scott Park 
The Clerk advised that there has been no response from the supplier, since the inspection report has 
been sent to them. 
RESOLVED:- Clerk to write to the supplier stating that if there was any accident that occurs on the slide 
(even though access is restricted, and notices are in place not to use it) that the Council will expect 
them to be responsible for any liability. 
 

18/6/19-No14 To consider and decide whether to approve the following policies:- 
a) Staff code of conduct 

Council were advised that other Councils have this policy in place and Councillors also have a 
formal code of conduct which was agreed in May.  
RESOLVED:- unanimously to agree the policy with an alteration to reflect the same wording as 
the Councillor code of conduct relating to not bringing the Council into disrepute and that it 
will be reviewed in 6 months. 

b) Member/Officer protocol 

RESOLVED:- unanimously to agree the protocol and for it to be reviewed in 6 months. 
 

18/6/19-No 15 To discuss Community Engagement Outreach 
a)proposal of monthly newsletter via mail chimp 
Cllr Pykov outlined that this would be for members of the public to subscribe to a mailing list 
to receive regular emails and updates, which could be used for minutes, and advertising what 
has been agreed at meetings. This can be added as a widget to the Council’s website, 
anticipated costs £8.50 per month for 20,000 contacts. 
RESOLVED:- unanimously agreed to support this in principle, that the Deputy Clerk will look 
into it and providing the office staff can accommodate this within their workload and it will be 
introduced. 
b)complaint phone 
This was considered and there was concern that no responses will be provided, although it 
could alleviate queries to the office it could also increase the workload. Serious concerns were 
raised on the current high level of priorities that the office needs to address.  
RESOLVED: to agree in principle, for the office to staff to look into and assess the implications 
on the workload. 
 

It was agreed to suspend standing orders at 9.30pm and for the meeting to continue. 
Cllr Dando left the meeting at 9.30pm. 
 
18/6/19-No 16 To consider and decide whether to agree the grant applications for the following:- 

a) Patchway People-  
It was confirmed that the funding requested had been included in the budget. 
RESOLVED:-unanimously to agree the grant of £3,000. 

b) Play scheme 
It was confirmed that the funding requested had been included in the budget. 
RESOLVED:-unanimously to agree the grant of £5,000. 

c) Patchway Garden Society 
As the accounts have not been received, this was deferred to the next Finance Committee. 
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d) Patchway Radio Committee 
It was identified that  further clarification was required, so this was deferred to the next 
Finance Committee.  
Action:--Deputy Clerk to be invited to Bradley Stoke radio station. 

 
18/6/19-No 17 To approve the transfer of £2,000 from reserves to the protective clothing budget 
 RESOLVED:- Unanimously agreed to transfer this funding from reserves to the protective  

 clothing budget. 
 
18/6/19-No 18 To consider and decide whether to approve requests for expenditure:- 

a) Grounds staff protective clothing quotations 
Council were advised that a Personal Protective Equipment (PPE) policy is being drafted. A 
query was raised on why long sleeves and no shorts and Council were advised this was for 
health and safety reasons to protect staff from injury when they are using mowers and 
strimming and it was in line with South Glos procedures. This will be included in the policy and 
any risk assessments. 
RESOLVED:- unanimously to agree the quotation totalling £797.70 for the supplier used by 
South Glos and Council thanked the Office Administrator for the quick turnaround for the 
detailed quotes received. 

b) Beacons for Council vehicles 
Further investigation required 
RESOLVED:-by a majority to agree the most expensive cost of £559.92 for 2 vehicles. 

c) Pre-school planning application fee-included in item 23 authorising payments. 
d) Replace grounds staff’s mobile phones and installing the’man down’ application 

Deferred pending further investigation with another local council and the intended revision to 
the lone working policy. 

 
Cllr Butler left the meeting at 10pm. 

e) Replacement flooring at the changing rooms at Scott Park 
Deferred pending further investigation. 

f) Renewal of IRIS payroll software 
Council were advised that all contracts will be reviewed over the next year. 
RESOLVED:-unanimously to renew the contract for 1 year. 
 

18/6/19-No 19 To receive any reports from South Gloucestershire Councillors 
An update was provided on a recent Cabinet meeting which included the new waste strategy, charging 
electric cars, and the annual South Glos performance report. 
 
18/6/19-No 20 To receive any reports from Local Organisations or working groups 

a) Gipsy Patch stakeholder group 
Council were advised that the Clerk has attended the stakeholder group and will email the 
notes of the meeting to all Councillors. 
 

 

18/6/2019- No 21 To consider any correspondence received 
 

a) Request from a resident to hold a community yoga day on the 22nd June at one of the open 
spaces 
RESOLVED:-to agree providing the organiser has the right insurance cover. 

b) Councillor Keith Walker’s resignation received 18th June 2019  
The Chairman read out an email from Cllr Walker resigning from the Council due to a change in 
his personal circumstance since the election. 
RESOLVED:-  
-that a letter is to be issued to Keith thanking him for his service to the Council 
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    - Clerk to contact all Councillors to establish if there are any other Councillors that wish to resign  
       before South Glos are asked to issue the notice to electors to establish if an election is required  
       to fill the vacancy. 

 
c) It was agreed that the Clerk would circulate any other correspondence due to the meeting 

being extended. 
 

18/6/19- No 22 To consider any Planning applications received 
 
Planning applications were emailed to Planning Committee representatives on the 12th June 2019 were 
for :- 
60, Pretoria Road- single and double storey extension 
28, Eighteen Acre Drive- singe store rear extension 
Premier unit 2 Charlton Boulevard- 7 non illuminates signs 
There were no objections raised 
 
18/6/19- No 23  To consider and agree the expenditure report and authorise payments 
 
Invoices due for payment  as at 18th June 2019       

          

Company Description Total Statute   

  £          £ 

Advanced Plumbing call out boiler Scott Park  277.44  LG(MP) Act 1976 s19   

Justin Aldhouse Eye test         25.00  LGA 1972 s111   

Mileage for medical examination         15.30  LGA 1972 s111      40.30  

Advanced Security 
Systems 

Annual monitoring Scott Park       258.00  LGA 1972 s133   

Annual monitoring Casson       294.00  LGA 1972 s133    552.00  

Airmec Essential 
Services 

Legionella sampling       168.00  LG(MP) Act 1976 s19   

A J Mowers collars        125.80  Open Spaces Act 1906 s9&10   

Honda mower broken cable        48.00  Open Spaces Act 1906 s9&10   

Ransome 2250 faulty seat switch       297.10  Open Spaces Act 1906 s9&10   

Hedge cutter springs           8.38  Open Spaces Act 1906 s9&10   

Iseki mower throttle problems       146.26  Open Spaces Act 1906 s9&10   

        

seat swing       297.10  Open Spaces Act 1906 s9&10   

Ransome water damage   1,270.61  Open Spaces Act 1906 s9&10   2,193.25  

Avoncrop grass and loam       146.40  Open Spaces Act 1906 s9&10   

Blakeney Road 
Allotments 

Electricity refund         60.88  LGA 1972 s111   

British Gas Casson call out       114.00  LGA 1972 s133   

Brosch Direct Janitorial supplies         98.78  LGA 1972 s111   

Building Supplies 
(Patchway)n ltd 

soil and ballast       134.90  Open Spaces Act 1906 s9&10   

G Carr Cable         20.16  LGA 1972 s111   

Chew Valley Gates Balance of barriers  2,948.40  Open Spaces Act 1906 s9&10   

Complete Business 
Solutions 

Paper 5329    30.00  LGA 1972 s111   

Consortium c817720 janitorial         24.95  LGA 1972 s111   

c809343 Janitorial         82.50  LGA 1972 s111   
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c795234 & cr A0170691        3.98  LGA 1972 s111   

c810788 bags and gloves 17.01 LGA 1972 s111     128.44  

Custom stamps 
online 

Dater stamp (as advised by 
internal auditor) 

35.02 LGA 1972 s111   

R Hainey signwriting board      45.00  LGA 1972 s111   

Hipwood Doors Steelwork shutter Scott Park     198.00  Open Spaces Act 1906 s9&10   

Ionet New laptop package  602.40  LGA 1972 s111   

J & Sons Electrical 
Services 

Defib boxes installation    260.00  LGA 1972 s111   

L&P Maintenance Move blocks Scott Park  120.00  LG(MP) Act 1976 s19   

Murray Hire Centre Hire aerator      79.20  LG(MP) Act 1976 s19   

National Security  Call outs May       376.20  LGA 1972 s111   

Nicholas Morley Pre application Preschool and 
Community centre plans 

 6,750.00  LGA 1972 s133   

Orange (EE) Monthly mobile         27.88  LGA 1972 s111   

Patchway Window M 
Dark 

window cleaning        90.00  LGA 1972 s111   

Prolific Photocopier  116.08  LGA 1972 s111   

D J Richardson Repairs toilet doors Scott Park       155.00  LGA 1972 s111   

South 
Gloucestershire 
Council 

Rent Coniston Infant School        50.00  Open Spaces Act 1906 s9&10   

Library agreement £18K   Payment delayed until 
delegated power notification 
received 

  

South West Councils Subscription       510.00  LGA 1972 s143   

Work on job evaluation   639.36  LGA 1972 s111  1,149.36  

Stoke Morgan Consultancy fees and planning 
fees preschool (reimburse Stoke 
Morgan) 

 4,583.00  LGA 1972 s111   

Thornbury Self Drive EO18 ENY service      139.00  Open Spaces Act 1906 s9&10   

2150 June tracker         31.20  LGA 1972 s111     170.20  

     
21,720.29  

    

          

Payments by Direct 
debit 

        

Company Description Total 
£ 

Statute   

Allstar fuel April      213.12  Open Spaces Act 1906 s9&10   

fuel May         54.99  Open Spaces Act 1906 s9&10   

Inty It security     46.02  LGA 1972 s111   

IT security       46.02  LGA 1972 s111   

IRIS payroll services April      30.77  LGA 1972 s111   

payroll services May         30.77  LGA 1972 s111   

PWLB Loan repayment  
22,150.91  

LGA 2003 s1 p2   

Smith's Skip April     540.00  Open Spaces Act 1906 s9&10   

Skip May     540.00  Open Spaces Act 1906 s9&10   

South 
Gloucestershire 
Council 

Rates Callicroft 1 of 10  782.00  LGA 1972 s133   

Rates Scott Park 1 of 10    258.20  LGA 1972 s133   
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Total Gas and Power Electricity Casson April         34.43   LGA 1972 s133    

Electricity Callicroft April     86.19   LGA 1972 s133    

Electricity Sport Pavilion  86.38   LGA 1972 s133    

Gas Callicroft  50.70   LGA 1972 s133    

Electricity Casson May        51.14   LGA 1972 s133    

Electricity Callicroft May 79.28  LGA 1972 s133    

Electricity Sport Pavilion May      51.14   LGA 1972 s133    

Gas Callicroft May       28.06   LGA 1972 s133    

Trade UK (Screwfix) April  18.00  LGA 1972 s111   

Virgin Broadband outstanding       140.20  LGA 1972 s111 
 

 
Broadband June  48.00  LGA 1972 s111 

 

 

 
 

18/6/19-No 24. Date of next meeting 

 The Council noted that the next Council meeting will be on the 16th July 2019. 
 
Closed session-all  members of the public had left the meeting by 9.30pm 
 
The legal matter was considered, and it was  
RESOLVED that more detailed information will be provided to the insurers. 
 
The Personnel Committee meeting minutes were deferred to the Extraordinary Council meeting 
planned for the following week. 
 
 

The meeting was closed at 10.35pm. 
 
 
 
 


