
 

1 
Full Council 14/10/2019 

PATCHWAY TOWN COUNCIL 
 

Minutes of the Meeting of the Town Council held on the 14th October 2019 at Callicroft 
House, Rodway Road, Patchway. 
   
Councillors:                                    E Martin (in the chair), R Loveridge, T Scott, P Cottrell, T Bathe-Taylor, J 

Butler, K Dando, B Hopkinson (18:35), G Pykov (18:41), J Buddharaju 
(18:49) 

 
In attendance:                                L Squire (Clerk), J Turner (Deputy Clerk) 
 
Members of the Public: 3 

  

14/10/19- No 1 YTL Presentation 
The council welcomed representatives from YTL, who delivered a presentation on the new ‘Brabazon’ 
neighbourhood being built on Filton airfield. The presentation was around the future street names in 
the 72-street development and the focus on phase one of the development, ‘The Hangar District’. Each 
phase will play its part in aviation history and the names have been derived from that history. The 
council noted that there would not be a strong focus on the military past. 
RESOLVED: The Town Council would arrange a small working group to consider the naming strategy 
and will then feedback to the Clerk on name suggestions and any stories relevant to the naming, to 
pass over to YTL no later than Friday 25th October 2019. The Clerk will circulate the presentation to all 
members. 
 
14/10/19--No 2 Public Question Time 
No public questions. 
 
14/10/19--No 3 To receive and consider apologies for absence and decide whether to accept them. 
Cllr S Scott (personal engagement), Cllr S Shambhu (travelling for work), Cllr I Walker (holiday), Cllr R 
Walker (holiday), Cllr E Gordon (holiday) 
RESOLVED:  Unanimously accept the apologies for all councillors.  

 
14/10/19--No 4 Declarations of Interest 
The Chairman stated that any member having a disclosable pecuniary interest in a matter to be 
discussed should declare it during the meeting as specified in the Code of Conduct required by the 
Localism Act 2011 Section 27 and should leave the room while the matter was discussed. 
 
14/10/19--No 5 To approve the minutes of the meeting of the Town Council meeting held on 17th 
September 2019 and to note any issues. 
The council noted that Cllr J Buddharaju was marked as absent as her apologies were not sent directly 
to the Clerk or her office, in accordance with the National Association of Local Councils ‘Good 
Councillors Guide’, page 37. 
A spelling mistake on page 4 would be rectified to read ‘with’ not ‘will’ 
A query was raised around whether any correspondence from Patchway Sports and Social Club had 
come back from the letters sent. The council noted nothing had been received. 
RESOLVED: The minutes were unanimously agreed and signed by the chair as an accurate 
representation of the meeting. 
 
14/10/19--No 6 To approve the minutes of the Extraordinary Town Council meeting held on 1st 
October 2019 and to note any issues. 
RESOLVED: The minutes were unanimously agreed and signed by the chair as an accurate 
representation of the meeting. 
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14/10/19--No 7 To note the contents and recommendations of the following committees: 
a. Parks & Open Spaces held on 24th September 

The council noted that all quotes for the percolation test had been received and the Parks & 
Open Spaces committee sanctioned £1000 for this work to be carried out.  
The council noted that 3 quotes had been received for the urgent tree work to be carried out 
and this will be considered at the October parks meeting. 
The council noted that we should expect a response from South Gloucestershire Council 
regarding the S106 monies for an enhanced basketball facility. 
The council noted that ‘Men in Sheds’ have not been contacted regarding repairing the 
benches and this would be actioned as soon as possible. 

 
b. Planning & Transport held on 24th September 2019 

The council noted that the new date for the walkabout with a street care representative would 
be 25th October in the morning. 

i) Proposal to show all planning applications on a projector screen and invest in a laser 
pointer. 
RESOLVED: To obtain quotations for a large 65” television/monitor screen to improve 
visibility for the meetings. 

ii) Proposal to put signs on our benches that benefit people with dementia and social 
isolation. 
RESOLVED: To obtain signage for our benches and install as soon as possible. To be named 
‘Chatting Benches’ and this would be publicised on the council website and social media. 
Also, to check the ‘Time to Change’ website for any resources. If fixed signage is to 
expensive, temporary laminated signs will be installed and permanent signs in the budget 
for 2020/21. 

 
c. Finance committee held on 8th October 

Noted. 
 
14/10/19--No 8 To consider the solution to the RFO resignation and to assign the role. 
The council noted the resignation of D Dunning and wanted to pass on their thanks for helping to turn 
the financial side of the council around. The council noted the solution which had been recommended 
by the Personnel Committee, in which the remaining three office staff would take on more of the 
workload and the council would need to appoint an RFO as a legal officer. 
RESOLVED: Unanimously agree the solution for a trial basis of three months, with monthly reports to 
the Personnel Committee and the external accountant to check the accounts on a monthly basis. Staff 
to also raise concerns if the workload is becoming too high. Further, unanimously agreed the appoint 
the Deputy Clerk, J Turner, as the councils Responsible Finance Officer for a period of three months. 
The Clerk is to commence her CiLCA within this period of time.  
 
14/10/19--No 9 To consider the motion from Cllr K Dando for the Link Club complaint regarding the 
outside recreation space at Coniston Community Centre. 
The council noted the health and safety concerns raised with regards to the Link Club section of 
Coniston Community Association.  
RESOLVED: Unanimously agreed to write a letter to Coniston Community Association expressing the 
Council’s discontent with the lack of care to the building and to request a full safety report be 
undertaken of the whole centre either by themselves or the council will arrange for a report to be 
carried out. Copies of their risk assessments will be obtained by the Clerk. The council had asked Cllr T 
Bathe-Taylor to not respond himself as a trustee of the association as the letter would come from the 
Clerk. The agreements will checked thoroughly before any letter is issued. 
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14/10/19--No 10 To consider the motion from Cllr J Buddharaju that working group and project 
meetings include evening meetings so members can attend with daytime work commitments. 
(deferred at September meeting) 
RESOLVED: To hold some working group meetings in the late afternoon on Mondays – Thursday, as a 
trial without any officer’s present. This group would then feedback into the main meetings for each 
project.  
 
14/10/19--No 11 To formalise the appointment of the architect and associated services for the 
community centre redevelopment, 3G and cricket net development and pavilion project. 
The council noted that the architect was never formally appointed by the town council for his services 
despite producing plans over a period of time for the council. The council also noted that each project 
now needs the work to be done to ensure the council can get to tendering stage on each project and 
that the architect would be responsible for this and would liase with the Clerk. 
RESOLVED: The formally appoint Nick Morley as the architect on both projects. Also, to formally 
accept his proposal for services for the community centre project to get the council to tendering stage 
and for him to be the single point of contact to prevent split liability. Also, for a payment policy to be 
produced to specify the council’s payment terms. i.e. to be 7 days after the full council meeting.  
 
A query was raised whether the architect should be using the plans for the Council’s projects on his 
own website at this stage of the project. The Clerk would research this and inform the council at the 
next meeting. A meeting would take place with the architect to discuss requirements. 
 
14/10/19--No 12 Council Finance 

a. To note the current financial position of all three bank accounts 
b. To note the income and expenditure for September 
c. To note the monthly accounts for September 

The council noted the above items. 
 

d. To approve the expenditure report and authorise payments 
RESOLVED: Unanimously agree the report and authorise payments.  
 

e. To consider the Council’s donation for Remembrance  
RESOLVED: To award ‘The Poppy Appeal’ a donation of £200. 
 

f. To consider Southern Brooks Grant Requests. 
The council considered the requests for the grant for Community Development and Detached 
Youth Work in Patchway. The question was raised over where the council’s grant’s go and if 
there is a paper trail that would be available alongside their accounts for the previous financial 
year. 
RESOLVED: To defer all grants until clarification on the above has been sought. 
 

g. To consider the SLCC membership for the Clerk & Deputy Clerk 
RESOLVED: To unanimously agree membership for the Clerk & Deputy Clerk. 
 

h. To organise a working party to consider the grants prior to the December council meeting 
RESOLVED: The working party will be Cllrs P Cottrell, R Loveridge, B Hopkinson, J Butler, E 
Martin, K Dando and will look at grants before the December council meeting.  

 
14/10/19--No 13 GDPR 

a) RESOLVED: Unanimously approved the GDPR policy 
b) RESOLVED: Unanimously agreed the recommendation from the finance committee to 

purchase option 1, quote A for individual councillor email addresses. 
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14/10/19--No 14 To receive report from South Gloucestershire Councillors. 
The council noted reports from Cllr B Hopkinson and Cllr J Buddharaju. 
 
14/10/19--No 15 To receive any reports from Local Organisations or Working Groups 

a) Patchway and Charlton Hayes Community Centre Redevelopment Project 
Cllr R Loveridge gave an update as this was previously discussed earlier in the meeting. South 
Gloucestershire Council will notify the Council by the first week of November of when they can 
draw down the S106 monies. 
 

b) 3G Working Group 
Cllr R Loveridge gave an update on the fact the council are just waiting for the utility searches 
to take place and the percolation test. The business plan would need to be prepared by  the 
Town Council ready for the draw down on S106 monies. 
 

c) VE Celebrations working group and consider funding. 
Cllr T Scott will be taking the lead on this project with a themed event on Saturday 9th May 
2020. The Deputy Clerk will create a Facebook event after receiving information from Cllr T 
Scott. Cllr Loveridge would ask Patchway Sports & Social Club if the council could use their 
venue. The working group will consist of Cllrs T Scott, T Bathe-Taylor, J Buddharaju, E Martin, B 
Hopkinson. The council noted the Civic Fund budget would need an increase during the budget 
setting process for 2020/21. 
 

d) Charlton Hayes Steering Group 
Clerk to circulate minutes to all councillors 
 
As the time was 9:30pm, it was unanimously agreed to suspend Standing Orders to allow the 
rest of the business to be transacted. 
 

e) Resignation of councillor representative on Almondsbury Burial Committee and 
reappointment of new representative. 
Cllr Butler had resigned from the committee. 
RESOLVED: Cllr E Martin would be the council’s new representative. 
 

f) Resignation if councillor representative on Coniston Community Centre and reappointment 
of new representative. 
Cllr I Walker had resigned from the committee after never being invited to attend one 
meeting. 
RESOLVED: Cllr J Butler would be the new representative and is expected to attend monthly 
meetings and report back to the council. 
 

g) Councillor representative or liaison with Bromford Housing Association 
RESOLVED: Cllr I Walker would be the representative. Clerk and Deputy Clerk to arrange 
monthly meetings with Bromford. 

 
14/10/19--No 16 To consider any correspondence received 

a) British Legion Sunday 17th November Invite 
b) Patchway Conservation Group planting wildflowers at Gorse Covert on 18/10 and 26/10. 
c) VAT letter from HMRC stating VAT registration is required. 

The council noted the above correspondence. 
 
14/10/19--No 17 To consider any planning applications received. 
The council made no objection to the following applications: 

- Erection of 80-bedroom care home – Land at MU6 Charlton Hayes 
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- Change of use to wellbeing clinic – 190 Park Avenue, Aztec West 
- Erection single storey rear extension – 7 Brighton Road 
- Erection of replacement free standing container office accommodation, installation of 

extraction unit & solar panel to facilitate change of use from general industrial to mixed use 
joinery workshop & warehouse - Unit 1 Patchway Trading Estate 

- Erection of single storey front & side extension – 39 Bevington Close 
- Works to fell 1 Norway maple tree and crown & reduce 1 Norway Maple to give 3 metre 

clearance from property - 44 Oak Leaze 
 
The council objected to the following applications: 

- Erection of a detached residential annexe ancillary to main dwelling – 24 Thirlmere Road – 
Concern over the type of property and also, the amount of parking spaces. Concerns of the 
potential of insufficient parking. 
RESOLVED: Clerk to query parking in response. 
 

- Erection of 2-meter fence – 27 Swallow Drive – Concerns over the boundary and the loss of 
green space. 
RESOLVED: To object to this application on the grounds of losing green space. 

- Erection of dwelling with access parking & associated works – 5 Redfield Road. 
RESOLVED: To object to this application on the grounds of density and infrastructure. Also, the 
recommendation from Planning and Transport committee was to object. Clerk to ask South 
Gloucestershire Councillors to call in on behalf of the town council. 
RESOLVED: Councillors to receive the links to planning applications via email as well as 
displaying them at the meeting. 

 
At 21:53, Cllr T Scott left the meeting 
 
14/10/19--No 18 To note the next meeting will be on 19th November 2019 at 7pm. 
 
Closed Session 
 
14/10/19--No 19 To consider the minutes of the Personnel Committee on Monday 7th October 2019 
and agree any actions. 
RESOLVED: To unanimously agree the redundancy policy and subject to change with feedback from 
SW Councils. To agree the recommendation by the vice-chairman of the committee. 
 
As 22:10, Cllr P Cottrell left the meeting 
 
The council received an update on the outstanding actions from the minutes. 
 
Meeting Closed at 22:23 
 
The council agreed to the following expenditure under item 12D. 
 

Date Company Invoice Net VAT Gross   Cheq 
no 

Power 

12/09/2019 Avon crop I1243806 £891.60 £178.32 £1,069.92     Open Spaces 
Act 1906 
s9&10 

30/09/2019 Avon crop I1244040 £224.40 £44.88 £269.28     Open Spaces 
Act 1906 
s9&11 

03/10/2019 Brosch 19306520 £103.09 £20.62 £123.71     LGA 1972 
s111 
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04/10/2019 Complete 
Business 

1823665 £25.00 £5.00 £30.00     LGA 1972 
s111 

03/10/2019 Consortium 892123 29.25 £5.86 £35.11     LGA 1972 
s111 

29/08/2019 924034 14.36 2.88 £17.24     LGA 1972 
s111 

24/08/2019 921068 £166.29 £33.26 £199.55     LGA 1972 
s111 

14/10/2019 L Squire Stamps, Janitorial, 
Refreshments 

£46.02 £1.55 £47.57     LGA 1972 
S111 

14/10/2019 L Squire Mileage Claim £16.20 £0.00 £16.20     LGA 1972 
S111 

10/10/2019 J Turner Mileage Claim £81.09   £81.09     LGA 1972 
S111 

09/10/2019 J & Sons 
Electrical 
Services 

2106 £200.00 £0.00 £200.00     LGA 1972 
s133 

11/10/2019 J Donnison Sealant  £4.97 £1.00 £5.97     LGA 1972 
S111 

30/09/2019 M Lally 1 £600.00 £0.00 £600.00     Open Spaces 
Act 1906 
s9&10 

18/09/2019 Murray Hire 
Centres LTD 

123753 £62.00 £12.40 £74.40     Open Spaces 
Act 1906 
s9&10 

30/09/2019 National 
Security Group 

23 £176.50 £35.30 £211.80     Local Gov 
and Rating 
Act 1997. 
s.31. 

30/09/2019 W O'Brien 0 £600.00 £0.00 £600.00     Open Spaces 
Act 1906 
s9&10 

07/10/2019 Patchway 
Window 
Cleaners 

71019 £90.00 £0.00 £90.00     LGA 1972, 
S.133 

31/08/2019 Prolific 4628 £266.74 £53.35 £320.09     LGA1972 
s145 

13/09/2019 PKF Littlejohn 20192272  £ 1,300.00   £     260.00   £ 1,560.00      LGA 1972 
s111 

27/09/2019 PSS Ltd 107 £500.00 £100.00 £600.00     Open Spaces 
Act 1906 
s9&10 

23/10/2019 RBS Rialtas 20821 £520.00 £104.00 £624.00     LGA 1972 
s111 

02/10/2019 SAFPRO 426658 £158.25 £31.65 £189.90     LGA 1972 
s111 

08/10/2019 SAFPRO 427511 £31.65 £6.33 £37.98     LGA 1972 
s112 

09/10/2019 S Smith 214328 £52.00 £0.00 £52.00     LGA 1972 
s111 

20/08/2019 S Bamfield 47 300 0  £     347.00    
 

Open Spaces 
Act 1906 
s9&10 

30/09/2019 Select Security 
Solutions 

6843 350 70  £     420.00      Local Gov 
and Rating 
Act 1997. 
s.31. 

08/10/2019 Shirehampton 
Group Practice 

311 185 0  £     185.00      LGA 1972, 
s.111. 

24/09/2019 Tallagh 
Construction Ltd 

1031 £291.75 £58.35 £350.10     Open Spaces 
Act 1906 
s9&10 
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01/09/2019 Thornbury Self 
Drive Hire 

Sept £26.00 £5.20 £31.20     Open Spaces 
Act 1906 
s9&10 

01/10/2019 2320 £26.00 £5.20 £31.20     Open Spaces 
Act 1906 
s9&10 

    TOTAL £7,338.16 £1,035.15 £8,420.31       
         

Payments already made 
       

03/10/2019 salaries October  £17,072.86 £0.00 £17,072.86 
   

03/10/2019 HMRC October tax & NI £5,987.73 £0.00 £5,987.73 
   

03/10/2019 BANES Pension October £5,168.66 £0.00 £5,168.66 
   

 
 


